Cincinnati Country Day School announces a search for the director of facilities to begin duties on July 1, 2023. The director of facilities works directly with the head of school and is responsible for the physical plant and its operation, maintenance, repair, campus grounds, campus safety, and energy management.   
  
Duties and Responsibilities   
· Supervise the facilities department staff: maintenance, buildings, and grounds (including field maintenance), housekeeping, and theater operations.   
· Manage the maintenance of buildings and grounds and cleaning programs that keep the school’s appearance in exemplary condition.   
· Manage and operate the school’s swimming pool.   
· Manage an annual departmental budget including all purchase orders and procurement for facility department needs.   
· With the school’s CFO, plan, forecast, and budget for future capital needs.   
· Maintain campus safety and assist in the review and execution of the school’s crisis management plan.   
· Arrange bids and develop specifications for outside contractual work.   
· Oversee the work of all outside contractors to ensure compliance with contractual agreements and budgetary restrictions.   
· Develop and implement an ongoing equipment replacement program.   
· Establish policies and protocols that meet all required environmental, health, and maintenance standards as required by law; ensure inspections and licenses are up-to-date and the school is in compliance with regional, state, and federal regulations.   
· Work with school stakeholders to manage the school’s energy use seeking methods to cut use in a responsible and sustainable manner.   
· Assume responsibility for other projects as assigned by the head of school.   
Skills, Knowledge, and Abilities   
· Ability to communicate effectively with staff, administration, trustees, subcontractors, vendors, and material suppliersrequired.  
· Demonstrates leadership and teamwork skills and a can-do, positive attitude.   
· General computer skills and proficiency in Microsoft Office suite required.   
· Familiarity with contract documents required.   
· Ability to create and maintain project schedules. Must be highly organized and detail-oriented with a strong ability to follow multiple ongoing tasks through to completion.   
· Physical requirements include but are not limited to: lifting, carrying, climbing ladders, bending over, reaching overhead, crawling on hands and knees, standing/working on feet for extended periods of time, able to lift at least 50 lbs., and performing any other physical activity related to the facilities and maintenance industry.   
· Extensive cell phone usage required.   
Training Requirements   
· A college degree in business, construction management, or an engineering-related field is preferred.   
· At least 10 years of facility maintenance-related experience is required.   
· Safety training (OSHA 30-hour, first aid, CPR) is a plus.   
Salary   
Competitive, based on experience.   
Interested candidates should submit the following materials to DOFsearch@countryday.net:    
· a cover letter highlighting interest and qualifications for becoming Country Day’s next director of facilities; and  
· a current résumé;     
Interested candidates should apply by May 19.    
  
Cincinnati Country Day School (CCDS) is an equal opportunity employer that actively seeks employees who reflect and support our mission-driven commitment to academic excellence and to creating and maintaining a diverse and inclusive community. CCDS pays competitively and provides an excellent benefits package. CCDS does not discriminate on the basis of race, color, creed, sex, gender identity, sexual orientation, disability, age (40 or over), national origin, ancestry, or military service/veteran status in the administration of its educational programs and policies, admission decisions, tuition aid programs, employment practices and benefits, athletics, or other school-administered programs.   

