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AFTER SCHOOL PROGRAMS - SUPPORT STAFF (PART-TIME)  
Hawken School is seeking part-time Support Staff to work our after school programs, including Extended Day and Middle School Study Hall.  Hours are 3pm – 6pm Monday through Friday, for approximately 12.5 hours per week during the 2020-2021 school year.  
The Extended Day program provides a monitored after school environment with a variety of enrichment activities for Hawken students in grades Pre-School through 6th.  Students may request a range of engagement from the Support Staff adults in the program.  

The Middle School Study Hall provides students with a quiet space to do homework, read or work on school assignments.  Support Staff are present to assist students as needed, and maintain a quiet space.
Responsibilities include:

· Support the needs of participating children
· Supervise afterschool activities including outdoor and indoor games, homework help, performing arts projects, and art activities 
· Support a healthy, engaging community of students and adults
· Maintain accurate records of children checking-in and signing-out

· Engage with Parents and Guardians picking up their children 

Hawken School seeks faculty and staff comfortable taking risks and embracing a growth mindset.  Our community members are constantly looking for new ways to inspire student curiosity while remaining dedicated to nurturing compassion and kindness in our students.  We desire culturally competent candidates who clearly appreciate a community of teachers and learners from diverse backgrounds and perspectives and are committed to equity and social justice.   
QUALIFICATIONS  
Experience in a school setting or college coursework in education is preferred.  
· A joyful enthusiasm for elementary and middle school learners

· Demonstrated competence with children

· An understanding of the developmental needs of children 
· Flexibility, energy, creativity, and a sense of humor

· Eagerness to bring new ideas to enhance the program
INTERESTED
Please send a resume, references, and a cover letter to: Mark Nestor, Director of Auxiliary Programs, at lowerschoolemployment@hawken.edu
Hawken School is an equal opportunity employer dedicated to promoting all forms of diversity in the workplace and in our student body. We strongly urge all qualified individuals to apply.
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