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MAINTENANCE  – UPPER SCHOOL
THE POSITION: Hawken School is seeking full-time maintenance employees to join our Facilities Department. This position will provide general maintenance support to the Chesterland campus. Assisting in diverse tasks of the team, this position will repair and maintain machinery, plumbing, physical structures, electric wiring and fixtures in accordance with blueprints, manuals, building codes, and School maintenance policy.

This 12-month position may require overtime hours during peak seasons. We have early and late shifts available: 7am - 3:30pm or 2pm - 10pm.

The essential responsibilities of the position include:
· Inspects machinery and mechanical equipment for defects.
· Installs electrical equipment and repairs or replaces wiring and fixtures.
· Makes and repairs counters, benches, partitions, and other wooden structures, using saws, braces, bits, and other carpenter’s tools.
· Paints walls, floors, woodwork, and fixtures.
· Replaces and repairs brick and plaster walls.
· Performs general grounds keeping duties such as mowing lawns, trimming/edging around walks, lining athletic fields, pruning shrubs/trees, shoveling snow, cleaning and snaking out drainage ditches, culverts, and sewer drains.
· Operates mowers, tractors and other motorized equipment.
· Performs other work as assigned by the maintenance manager or the director of facilities.
QUALIFICATIONS: Candidate must have a minimum of two years' experience performing a variety of maintenance functions. Must be skilled in the use of hand tools with basic knowledge of carpentry, electrical and plumbing. Must possess strong verbal and interpersonal skills. Must be able to lift 100 pounds and shovel snow, soil and gravel. Must be able to climb ladders, scaffolds, and stairs. Must possess a high school diploma or GED, trade school training. 

THE SCHOOL: Hawken School is an independent, college preparatory day school, located on campuses in Lyndhurst, Gates Mills, and Cleveland serving 1400 students in preschool through grade 12. We offer a comprehensive benefits package and competitive pay. To learn more about Hawken School, visit our Web site at www.hawken.edu.
HOW TO APPLY: Qualified applicants should send letter of interest, resume and references to Dale Lucas, Director of Facilities and Transportation via email, or by mail to Hawken School, Attention Dale Lucas, PO Box 8002, Gates Mills, OH 44040.
Hawken School is an equal opportunity employer dedicated to promoting diversity in the workplace and strongly urges all qualified individuals to apply.
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