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CUSTODIAN – UPPER SCHOOL
Hawken School has Custodial positions open for Full-time and Part-time workers, ranging from 15 - 40 hours per week at the Chesterland campus, about 4 miles from Hillcrest Hospital.
This is a unique opportunity to determine a shift that works for you:
We need coverage between 8am -11pm Monday thru Friday, and approximately 10am -5pm on weekends. There are day-time, 2nd shift, and weekend positions available. We'll discuss the schedule that works for both you and the School.
The essential responsibilities include:
· Maintain clean and tidy areas including classrooms, offices hallways, lobbies, sports facilities and restrooms;
· Sanitize common areas on a regular basis;
· Use hand-tools and automated equipment to dust, vacuum, and wash furniture, floors, walls and windows;
· Set up and/or move tables, chairs and other equipment for meetings or events;
· Secure all windows and doors prior to departure;
· Perform other duties as requested by Director of Facilities.

QUALIFICATIONS: Qualified candidate must be motivated, energetic, and able to work independently. Great customer service skills, neat appearance, reliability and a positive attitude are essential. Position requires ability to lift or push 50 pounds, and stand or walk for majority of shift. High school graduate, GED or a minimum of 2 years' experience are preferred.
THE SCHOOL: Hawken School is an independent, college preparatory day school, located on campuses in Lyndhurst, Gates Mills, and Cleveland serving 1400 students in preschool through grade 12. We offer a comprehensive benefits package and competitive pay. To learn more about Hawken School, visit our Web site at www.hawken.edu.
HOW TO APPLY: Qualified applicants should send letter of interest, resume and references to Dale Lucas, Director of Facilities and Transportation via email, or by mail to Hawken School, Attention Dale Lucas, PO Box 8002, Gates Mills, OH 44040.
Hawken School is an equal opportunity employer dedicated to promoting diversity in the workplace and strongly urges all qualified individuals to apply.
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