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Job Title:


Learning Support Staff
Office or Division:

Lower, Middle, and Upper Divisions
Reports to:


Lower, Middle, and Upper Division Heads
Effective Dates:

2020-2021 school year (10-month; 1.0 FTE)
Position Summary:
The learning support staff position will help to manage the supervision and guidance of students. This full-time position will provide coverage and support for teachers as an in-building substitute and may take on other divisional responsibilities based on needs. The applicant should specify if their experience and interest is aligned with a particular division (lower school: 3 years old – grade 4; middle school: grades 5-8; upper school: grades 9-12).
Key Responsibilities:

· Supervise classroom activities 
· Work with division heads to provide coverage for daily student activities and events
· Facilitate the execution of learning expectations and support for remote on-site instructional rooms (remote on-site refers to a teacher presenting course instruction to students while not actually being present in the classroom with the students)
· Connect with students to help develop good learning habits

· Cover academic classes as an in-building substitute as the need arises
· Provide coverage for divisional tasks related to attendance and other daily needs
· Attend faculty meetings and other staff in-service activities
Position Requirements:

· Bachelor’s degree in education or related field 

· Experience working with students
· Effective communication skills with a positive attitude
· Flexibility in response to the needs and requirements of the school
· Physically able to perform essential functions in a variety of settings

· Ability to use PC technology and Microsoft Office to facilitate communication and record management
We believe every person plays a role in making Wellington a diverse, equitable, and inclusive place to learn, teach, and work. We seek to attract culturally and academically diverse faculty and staff who thrive on being engaged participants in our vibrant, innovative educational community. We embrace diversity and do not discriminate on the basis of race, color, religion, gender, disability, sexual orientation, age, or national or ethnic origin in the administration of our admission policies, financial aid, or employment.
Qualified candidates should send materials to Christine Conkle, executive assistant to the head of school at conkle@wellington.org. All candidates should include:

· Completed application 

· Cover letter 

· Resume 
