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Hawken School seeks teachers and leaders comfortable taking risks and embracing a growth mindset. Our faculty members and administration are constantly looking for new ways to inspire curiosity while remaining dedicated to nurturing compassion and kindness.  We desire culturally competent candidates who clearly appreciate a community of teachers and learners from diverse backgrounds and perspectives and are committed to equity and social justice.  

We are committed to doing school differently and better. This means developing an inclusive and accepting community where adults feel empowered to design learning experiences for students that deepen their learning, engaging their emotions as well as their intellects. Because Hawken believes in supporting our community members’ passions, in deepening their expertise, and in fueling their spirit of innovation, we provide substantive professional development opportunities that lead to the kinds of excellence that are a hallmark of our community. If you are a leader who is committed to the ideals of progressive education, and inspired by this description of our community, we encourage you to read on to learn more about this position and our school. 

THE POSITION 
Hawken School is seeking a graphic designer/videographer at the Gates Mills campus.  The role reports to the director of strategic marketing and responsibilities include:
 
· Produce graphic presentation and video content that authentically represent Hawken School’s voice and brand through various mediums (i.e. print publications, advertising, letters, web, email, video)
· Provide design, layout, and file preparation of print and Web-based items including brochures, newsletters, announcements, advertisements, invitations, emails, signage, direct mail pieces, etc.
· Record and edit video projects that convey the school’s message and culture in support of strategic initiatives
· Work collaboratively with the marketing team and in-house clients to conceptualize design approaches for a variety of audiences and needs
· Conduct research, solicit feedback, consult with subject matter experts, and engage with the Hawken community in an effort to effectively optimize graphics and video

QUALIFICATIONS 
The successful candidate will possess strong creative design talents, have or be working towards a bachelor’s degree in a related field (i.e., graphic design, film, broadcasting, digital media production, visual communications or fine arts), and have one or more years of graphic design and video experience. Computer skills with knowledge of software such as Adobe Creative Suite (Premiere Pro, After Effects, Photoshop, Illustrator, etc.) are essential. A portfolio demonstrating an ability to create strong concepts and attention to detail is required. Individual must possess good interpersonal skills and the ability to multi-task, stay organized, and meet deadlines. Familiarity with web editing procedures and photography would be helpful.   Knowledge of independent school operations a plus.  

THE SCHOOL 
Founded on the ideal that “the better self shall prevail and each generation introduce its successor to a higher plane of life,” Hawken School is a coeducational independent day school with nearly 1,400 students in preschool through grade 12. Our three campuses within 25 minutes of downtown Cleveland and an urban extension center in the city’s museum district provide a demanding and integrated course of study in a diverse and dynamic environment.
To learn more about us, visit www.hawken.edu 

HOW TO APPLY 
Qualified applicants should send a cover letter, resume, and references to hawkenemployment@hawken.edu  attention Gina Walter, Director of Strategic Marketing. 

Hawken School is an equal opportunity employer dedicated to promoting all forms of diversity in the workplace and in our student body. We strongly urge all qualified individuals to apply.
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