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ASSOCIATE DIRECTOR OF ATHLETICS, LYNDHURST CAMPUS

Hawken School seeks teachers and leaders comfortable taking risks and embracing a growth mindset. Our faculty members and administration are constantly looking for new ways to inspire curiosity while remaining dedicated to nurturing compassion and kindness.  We desire culturally competent candidates who clearly appreciate a community of teachers and learners from diverse backgrounds and perspectives and are committed to equity and social justice.  

We are committed to doing school differently and better. This means developing an inclusive and accepting community where adults feel empowered to design learning experiences for students that deepen their learning, engaging their emotions as well as their intellects. Because Hawken believes in supporting our community members’ passions, in deepening their expertise, and in fueling their spirit of innovation, we provide substantive professional development opportunities that lead to the kinds of excellence that are a hallmark of our community. If you are a leader who is committed to the ideals of progressive education, and inspired by this description of our community, we encourage you to read on to learn more about this position and our school. 

THE POSITION
In this full-time (12-month) role, the Associate Director of Athletics, Lyndhurst Campus is responsible for oversight of all athletic programming on the Lyndhurst Campus, including Youth Sports grades K-6, and Middle School Athletics.  This includes execution of day-to-day operations, maximizing facilities utilization, prioritizing resources, and budgeting.  The Associate Director oversees Lyndhurst athletics personnel and advocates Hawken’s culture and athletics philosophy.  The role works in direct partnership with Lower and Middle School administration and is a liaison with membership organizations.

The Associate Director of Athletics will function in several different ways:  
· Athletic administrator overseeing Lyndhurst Campus athletic programming and partnering with the larger department on both campuses
· Middle and Lower School faculty member
· Leader and contributor to the Hawken Performance and Wellness Initiatives between the Human Performance Department (physical education), in the Athletic Department, and in the greater Hawken community

Duties include:
· Lead, oversee and regularly evaluate program goals, objectives, and culture of Hawken Athletics at Lyndhurst in collaboration with school administrators and coaches
· Assist the Director of Athletics in the continued development and vision of Hawken Athletics department-wide
· Manage all facets of the youth and middle school athletic programming 
· Recruit and supervise coaching staff and provide feedback and professional development opportunities
· Ensure coach and student compliance with school, OHSAA, and league policies and rules, as well as state and federal laws
· Serve as liaison between Hawken Middle School and the Ohio High School Athletic Association and the Chagrin Valley Conference; maintain positive relationships with various interscholastic athletics organizations
· Coordinate logistics for and supervise all middle school contests, clinics, and other athletics events, including transportation (away events), contracts, documentation, communication, and assigning all officials, game workers, and support staff
· Oversee budget for middle school and youth athletics and manage purchasing, storage, and inventory of all equipment, uniforms, and other department materials
· In conjunction with the Buildings and Grounds department, manage all indoor and outdoor athletic facilities, ensuring safe, productive, and attractive facilities for our constituents
· Collaborate with Admission Office to promote Hawken athletics opportunities
· Serve as Lower and/or Middle School faculty member as an advisor, teacher, club leader, and/or participant in student life activities, depending on school needs and strengths and skill set 

QUALIFICATIONS
Hawken School seeks a dynamic and organized individual committed to development of the total child. Candidates must possess demonstrated competence in athletic administration or organizational leadership, and a strong understanding of youth sports and middle-level education.  A positive approach and a willingness to collaborate in an evolving environment are a must.  Candidates should have an exceptional understanding of the developmental needs of elementary and middle school athletes, flexibility, energy, and a sense of humor. Candidates should be willing and eager to assist in the life of the School and be effective in dealing with colleagues and parents.

THE SCHOOL
Founded on the ideal that “the better self shall prevail and each generation introduce its successor to a higher plane of life,” Hawken School is a coeducational independent day school with nearly 1,400 students in preschool through grade 12. Our three campuses within 25 minutes of downtown Cleveland and an urban extension center in the city’s museum district provide a demanding and integrated course of study in a diverse and dynamic environment.  To learn more about us, visit www.hawken.edu

INTERESTED? 
Please send a resume, references, and a cover letter to:  hawkenemployment@hawken.edu, attention Jim Doyle, Director of Athletics.
  
Hawken School is an equal opportunity employer dedicated to promoting all forms of diversity in the workplace and in our student body. We strongly urge all qualified individuals to apply.
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