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[bookmark: _GoBack]Head Librarian Wean Research Library – University School
Reports to:  Director of Technology and Libraries
The person in this position oversees all aspects of the operation of the Wean Research Library. The Head Librarian develops plans and procedures for improvement of the library program that reflects and promotes the strategic plan of the school. The Head Librarian oversees both the library program and the library space, creating and maintaining an atmosphere that is welcoming, academic, and dynamic. He/she must work collaboratively and professionally with the faculty of the entire school to determine materials for purchase and provide general resources, reference services, and instructional support to members of the school community.
Essential duties and responsibilities:
· Responsible for collection development which includes acquisition and weeding of library materials and online resources in accordance with the school’s curriculum needs and standard library practice.
· Assume primary responsibility for evaluating and selecting materials and equipment for purchase.
· Evaluate and weed the library collections as needed. 
· Do original cataloging as needed and determine cataloging policies and procedures.
· Formulate policies and procedures for circulating materials.
· Accountable for budget. Determine allocations of the budget and approve payment of bills. 
· Supervise and maintain library spaces to maintain a welcoming atmosphere of study and cooperative learning.
· Teach research classes to grades 9-12, and instruct students and faculty in the uses of online subscription databases, the online catalog, and the proper use of the internet as a research tool, as well as general research and citation strategies.
· Plan with teachers and students, individually and in groups, for effective use of library materials and facilities.
· Keep up with trends in library services and technology by reading professional journals and by maintaining contacts with other librarians through membership in professional organizations.
· Plan for new collections and services and reorganization or relocation of collections or services.
· Assist closely with Technology planning and implementation campus-wide, in cooperation with Director of IT.
· Work in conjunction with school archivist to curate, catalog, and organize the school’s archives.
· Model and teach the ethical use of information, including knowledge of copyright, fair use, and licensing of intellectual property, and assists users with their understanding and observance of the same.   

REQUIREMENTS:
· MLS from ALA accredited institution or equivalent degree
· Demonstrated knowledge of current best practices for teaching information literacy and collaborating on research projects with faculty
· Advanced search and research skills using proprietary databases.
· Excellent communication, presentation and interpersonal skills
· Excellent technology skills and experience with emerging technologies

Preferred: classroom teaching experience.
Preferred: K-12 school library experience.

Applications ¬ including resume, cover letter, references, and transcript(s) ¬ should be submitted  to Lisa Ulery, (lulery@us.edu) Director of Technology & Library Services, University School, 2785 SOM Center Rd, Hunting Valley, OH 44022.
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