Middle School Director of Admissions – Grades 5-8
University School seeks candidates for the position of Middle School Director of Admissions. The Middle School Director of Admissions oversees all aspects of the Admission for 5th through 8th grade.  Responsibilities include interviewing applicants and parents, facilitating assessments, AND keeping accurate records of student application process.   The ideal candidate should possess exceptional communication and people skills including writing, listening, and public speaking; along with having an enjoyment of and affinity with adolescents and their families.  A minimum of three years’ experience in admissions or admissions related activities is preferred.
 
To apply, please submit a cover letter (addressed to Sara Stephenson, Director of Enrollment Management) along with a resume and three recommendation letters to recruiting@us.edu noting Director of Middle School Admissions in the subject line.  Or mail to University School, Attention Business Office at 20701 Brantley Road, Shaker Hts., OH 44122.  Application deadline is Monday, June 5, 2017.
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