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Cincinnati Country Day School
Director of Campaigns and Major Gifts  
Drafted:  February 7, 2017

Seeks:  Director of Campaigns and Major Gifts
Reports to:  Director of Development 
Schedule:  Full-time with generous vacation

Department:  Development Office

Location:  Cincinnati, Ohio

The Cincinnati Country Day School is a co-educational independent college preparatory school for 860 students enrolled in early childhood through grade 12. Located in Indian Hill on a beautiful 62-acre campus, Country Day’s academic program is rigorous with 100% of its graduates accepted into four-year colleges and institutions. 

POSITION SUMMARY:

The Director of Campaigns and Major Gifts supports staff and volunteers for major institutional campaign initiatives and high-level donor participation. The Director of Campaigns and Major Gifts must be highly organized, able to effectively manage multiple priorities, and work effectively with the Head of School, the Board of Trustees, faculty and administrative colleagues, parents, grandparents, and alumni with sensitivity and professionalism. 

ESSENTIAL JOB FUNCTIONS:

1. Provides leadership and support for campaigns and major gifts;
2. Serves as a frontline fundraiser in closing five, six-figure, and seven-figure gifts; 

3. Coordinates prospect identification, cultivation, solicitation, and stewardship activities;
4. Overall campaign management and organization including pipelines, prospect tracking, strategy, task assignment and maintenance of timelines;
5. Maintaining master campaign calendar to maximize cultivation events and keep campaign committee on track;
6. Design and produce campaign materials and collateral (customized donor proposals, campaign brochures, signage, etc.) as appropriate with the campaign timeline; 
7. Scheduling meetings, preparing talking points, assembling presentations, and full meeting preparation for Board members, campaign volunteers, and Country Day staff; 
8. Plan and implement new, targeted, personalized campaign solicitation strategies for parents, grandparents, alumni, new families, and past constituencies;
9. Establishes and implements short- and long-range organizational goals, objectives, policies, and operating procedures; monitors and evaluates operational effectiveness; effects changes required for improvement;
10. Supports cultivation events with appropriate follow-up solicitation strategies;
11. Stewards donors and establishes relationships that will further fundraising goals, and
12. Assume responsibility for other projects as assigned by the Director of Development. 
OTHER KEY AREAS OF DEVELOPMENT SUPPORT

· Dedication to Country Day’s mission and the highest ethical standards;
· Other duties include writing for a variety of purposes, helping plan and produce special events, and creating effective donor recognition activities, and
· In order to perform this role effectively, the candidate must display excellent written and interpersonal communication skills; attention to detail; be highly organized with the ability to manage several projects at once and consistently meet project deadlines; demonstrate sound judgment and discretion; the ability to remain flexible, patient, and responsive under changing priorities; and have the willingness and ability to work collaboratively as a member of a high-functioning and demanding team.

QUALIFICATIONS AND SKILL REQUIREMENTS:

The ideal candidate will:
· Have at least 5-7 years of experience in a not-for-profit development role, including prior experience managing a volunteer committee and/or staff;
· Have a proven track record in fundraising and understand the fundamentals of annual giving, campaign fundraising, and the relationship between the two;
· Be a great motivator and manager of people;
· Be entrepreneurial;
· Possess outstanding writing, phone, and communication skills;
· Have a cheerful, professional demeanor with volunteers, trustees, faculty and staff;
· Be highly organized and detail-oriented;
· Be goal-oriented and proactive; 
· Appreciate the need to educate first-time parents and new families about philanthropy;
· Have superior knowledge and command of Microsoft Office Suite products;
· Have the ability to create sophisticated reports and to analyze and synthesize large amounts of data to maximize the development program’s effectiveness, and
· Have the ability to manage multiple projects. 
FOR CONFIDENTIAL CONSIDERATION: Please contact Chris Woodside, Director of Development, by sending your resume and cover letter to woodsidec@countryday.net
In addition to a competitive compensation package, there is an attractive tuition remission program in place at Cincinnati Country Day.  

CCDS Mission:  

Cincinnati Country Day School provides each student with superior preparation for success in college and life. We inspire a passion for learning and independent thinking through a steadfast commitment to academic excellence, personal integrity, and service to others.
